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Pa6ouass mporpamMma y4eOHON AUCLMIUIMHBI SBIAETCH YacCTbIO OCHOBHOM
npogeccuoHabHOM 00pa3oBaTeNbHON MPOrpaMMBI Ul TIOATOTOBKM GakanaBpoB
110 HanpaseHuo noarotoBku 44.03.02 Ilcuxonoro-menaroruyeckoe o6pa3oBaHHE,
npoduis [Neuxonorust 06pa3oBaHus OYHOH U 3209HOH opM 0OyUeHHSL.

PaGouass mporpamMma y4eGHO#M AMCLMIUIMHBEI pa3paboTaHa B COOTBETCTBUH C
®I'OC BO - GakanaBpuar 1o HampaBiieHHIO noarotoBku 44.03.02 Ilcuxosoro-
Tielaroruyeckoe 0Opa3oBaHUe, YTBEPXKICHHBIM NPHKa30M MHHHMCTEPCTBA HAyKH U
BhIcIIEro ob6pasoBanus Poccuiickoit ®enepanuu ot 22 despans 2018 r. Ne 122,
npuKa3oM MuHHCTEPCTBa HayKu U Bhicuero obpazosanus Poccuiickoit @enepauuu
or 26 HOsGps 2020 r. Ne 1456 «O BHeceHMM H3MeHEHHH B (elepaibHble
rocylapcTBEHHble OOpa3oBaTeNbHBIE CTAHJApThl ~ BBICIIErOo  OOpa3oBaHUs ©
[IpodeccuonansubiM  cranmaptom  «Ilemaror-mcuxonor (mcuxonor B chepe
06pa3oBaHus», YTBEPXKIECHHBIM NpHUKa3oM MMHMCTEPCTBA TpyAa M COLHAIbHON
samuThl Poccuiickoii @eneparmu ot 24 urons 2015 roga Ne 5141.

COCTABUTEJIN:

KaHA. Tel. HayK, [OUeHT Kadeapsl MDOKYMEHTOBEIEHUS M apXHBOBEICHHS
®OI'BOY BO «JII'TIY» Ynpuenko IOnus Bukroposna;

accuctedT Kadenpsl aoxkymeHToBeneHus M apxuBosenenus OPI'BOY BO «JIITIV»
[lapamet Exarepuna AnexkcaHapoBHa

YTBep)KlICHa Ha 3aCeJaHuUr Ka(be,[[pbl JOKYMEHTOBEINCHHS U apXHUBOBEACHHUS
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Onobpena Ha 3acemaHuu y4eOHO-METOAMYECKOH Komuccuu MHCTHTyTa HCTOpHH,
MEXyHapOJHBIX OTHOLICHUH U COLMABHO-TIOJMTHIECKUX HAyK
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CTpyKkTypa u coaepkaHue y4eOHOM IMCIUTLTHHbI

1. Henu u 3axa4n y4eOHOM AUCHUNITTHHBI

Lenu m3ydyeHus AUCUMILIMHBL oOecredeHne OO0ydaroluXxcs TEOPETHUECKUMU
3HaHUSMU O CBOMCTBaxX, NpHU3HaKaX, (QYHKIUAX, CTPYKType U MHOrooopasuu
JIOKYMEHTOB, WX KlacCU(pUKAlMK, METOJaXx U crnocobax JOKYMEHTHPOBAHUS;
MO3HAKOMUTh C TPOLIECCOM CO3/IaHusA, OOpaOOTKU, XPAHEHHS U HCIOJIb30BaHUS
JIOKYMEHTOB; C(HOPMHPOBATh HABBIKM JIEIOBOM KOMMYHHMKAallUd B YCTHOU H
MMCbMEHHOM (opMe Ha PYCCKOM S3bIKE€, HABBIKM COCTaBJIICHHUS W O(OPMIICHHUS
Pa3IMYHBIX BUJIOB JIOKYMEHTOB, UCIOJb3YEMbIX B MPOGECCUOHANBHON NESITeIbHOCTH
ne1arora.

3ajayn:  MO3HAKOMHUTh C  OCHOBHBIMM  TOHATUSAMH B  001acTH
JOKYMEHTAIlMOHHOTO OO0ECIEeUeHusl YIpPaBJICHUS; OCBOUTH METOJbl U CIOCOOBI
JTOKYMEHTUPOBAHMS; U3YUUTh CTPYKTYPY AOKYMEHTa U HOPMAaTHUBHbIE TPeOOBaHUS K
O(QOpPMJIEHUIO PEKBU3UTOB JOKYMEHTOB; C(HOPMUPOBATH OCHOBHBIE NPAKTUYECKUE
HaBBIKH, HEOOXOJUMBIE JJII COCTAaBJICHHUS M OQOPMIICHUS pa3IUYHBIX BHUIOB
JIOKYMEHTOB, HCIIOJIb3YEMBIX B I1€1arOTMYECKOMN AESITENbHOCTH.

2. MecTto aucuuniimibl B ctpykrype OITIOIT

VYyeOHast nucuuiuinHa «JloKyMeHTalmoHHOE oOecreyeHne JesiTEIbHOCTH
nejarora» BXOAMT B 4acTb, (OPMHUPYEMYIO YYaCTHUKaMU 00pa30oBaTENIbHBIX
OTHOUIEHUH, TUCIUIUIMH TOATOTOBKU CTYICHTOB.

HeoOxoaumMbpIMU yCIIOBUSIMU /17151 OCBOEHUS YUEOHOM IUCHUIUIMHBI SBISIFOTCS:

3HAHUS OCHOBHBIX IIPEACTABICHUN O TOKYMEHTE, BUAAX M TUIAX JTIOKYMEHTOB,
JOKYMEHTAIBHOM ITOTOKE ¥ 3aKOHOMEPHOCTSIX €r0 Pa3BUTHS;

yMeHHs1 000011eHNs Y4eOHOTro MaTepuaia 1 JIOTHYECKOTO U3JI0KEeHUS y4eOHOU
uH(popmaluuy,

HaBbIKM KOMMYHHKAIIMU B YCTHOW U MUCbMEHHOM (hopMme.

ConepxxaHue  JUCHUIUIMHBL  SIBJIIETCA  JIOTUYECKUM  MPOAOHKEHUEM
coJiep KaHus AUCHUIUIMHBI «PyCCKUM A3BIK U KYJIbTYpa PeYn» U CIYKUT OCHOBOM IS
JaIbHEHIIEro OCBOEHUSI T'YMAHUTAPHBIX JUCUUIUIMH BapHAaTHUBHOM 4YacTHU y4yeOHOro
riaHa.

3. [lepeyeHb mNJIaAHMPYEMBIX pPe3yJabTATOB O0y4YeHHMS] MO IMCUMILINHE
(MOay110), COOTHECEHHBIX C MHAMKATOPAMM JOCTHKEHU KOMIIETeH NI

HNuaukarto Pe3yabTarhl 00yUeHHS IT
Kox o ®r'OC BO A P ¥ y °
JOCTHKEHHUS JTUCILHMIIIMHE
YHUBepcagbHbIE
YK-4 YK-4.1 3Haer: OpraHu3aIIo

CrocobeH  ocymecTBiIATh | OCyHIECTBISIET JIENOBYIO | JOKYMEHTOOOOpPOTAa  OpraHM3alliy;
JICIOBYI0 KOMMYHHMKAIMIO B | KOMMYHHMKALIUIO B YCTHOM | CBOMCTBa, (DYHKIUM U TPU3HAKU
YCTHOM M  NUCBMEHHOW | M MHUCBMEHHOM (opMax | JOKyMeHTa, CIIOCOOBI W CpeacTBa

dopmax Ha | Ha roCyJapCTBEHHOM | JOKYMEHTHPOBAHUS;
roCy1apCTBEHHOM A3BIKE | SA3BIKE Poccuiickoli | kitaccupuKkamro BUJIOB
Poccuiickoit denepannn Oenepannn JIOKYMEHTOB; CTPYKTYpYy

MHOCTpaHHOM(BIX) sI3bIKe(ax) JTOKYMEHTOB " HOPMAaTHBHBIE




TpeOOBaHUSI K WX COCTaBJICHUIO
1 0(OPMIICHHIO.

Ymeer: cocTaBiATh U 0GOPMIATH
JOKYMEHTBI, (DYHKI[HOHHPYIOIIUE B
JIOKYyMEHTOO0OpOTE OpTraHU3aIlNH, B
COOTBETCTBUU C YCTaHOBJICHHBIMH
TpeOOBaHUSAMH, B TOM  YHUCIIE
UCTIOJB3YS UH(POPMAIIMOHHBIC
TEXHOJIOTHH.

Brnaneer HaBbIKaMH: COCTABIICHUS U
oopmiIcCHHST ~ PA3IUYHBIX  BH/IOB
JIOKYMEHTOB TPaUIIUOHHBIM
CrocoOOM M B DJIGKTPOHHOM BHJIC,
HaBBIKAMU JICJIOBBIX KOMMYHUKAITHIA
B YCTHOW W THUChbMEHHOU (opme
Ha PYCCKOM SI3BIKE.

4. CTpyKTypa U coiepKaHue Y4eOHOH TUCUMILTHHBI

4.1. O0beM yueOHOl JUCHMILUIUHBI U BUAbl Y4e0HOI padoThl

O0BLeM yacoB / 3a4eTHBIX €INHHUII
Buj yueOHoii padoThI Ounast opma OuHo-3a04Has popma /
3aounas popma
OO0masi Tpy10€eMKOCTh M CUMILTUHBI 72 (2 3a4. ex.) 72 (2 3a4. ex.)
O0s3aTesibHAsi  ayIMTOPHAs HArpyska 24 8
(Bcero 4yacoB), B TOM 4ucJe:
Jlekuun 8 2
CeMuHapCKu 3aHATUS — —
[TpakTHueckue 3aHsTH 16 6
JlaGopaTopHble paboThI — —
KypcoBas pabota / KypcoBo# IpoeKT — —
Hpyrue ¢opmbl oOpraHuzanuu y4eOHOro
npoiiecca (KOHTpOJBHBIE paboTHI, 4 4
WH/IMBU/YalbHbIE 3aHATHUS, KOHCYJIbTALUU
u Jp.)
CamocrositenbHass  paldora  cTyAeHTa 44 60
(Bcero 4yacon)
Popma aTTecTanuu 3ayer 3ayer

4.2. Conep:kaHue pa3/aeioB IMCHUIIMHBI

Tema 1. Teoperuxko-npaBoBbIe 7| HOpPpMAaTHBHbIE OCHOBBI
JOKYMEHTALIMOHHOI0 00ecrneyeHus yIpaBJIeHH.

JIOKyMeHT Kak HocutTedb HHpopMmanuu. OCHOBHbIE TMOHATUS B 00JacTU
JIOKYMEHTAIMOHHOTO OOEeCIeUeHHUsl ynpaBieHUs. 3aKOHOJAaTe/IbHAasi U HOPMAaTUBHO-
MeToauyeckass 0a3za JOKyMEHTAlMOHHOTo oOecredyeHus ynpaBieHus. DyHKUUU
nokyMeHTa. Knaccudukanus 10KyMeHTOB.

Tema 2. CTanaapTu3anus nNpouecca J10KyMeHTUPOBAHMS.

CocraB peKBU3UTOB JOKYMEHTOB. TpeOoBaHHA K O(DOPMIICHHIO PEKBU3UTOB
NOoKyMeHTOB. TpeOoBaHusi K OnaHkaM JOKyMeHTOB. HanmoHanbHBIN cTaHzapT



Poccuiickoit  ®Depeparun 'OCT P 7.0.97-2025. Cucrema cTaHmapToB IO
uHpopMaluu, OUOIUMOTEYHOMY M  U3JaTelbckoMy neny. OpraHu3alnuoHHO-
pacropsiauTenabHas JoKyMeHTarus. TpeOoBaHus K OGOPMICHHIO JOKYMEHTOB.
Cucrema 1oKyMEeHTalUK B 00pa30BaTeNIbHON OpTraHU3alllu.

Tema 3. CucremMa OpraHm3anMOHHO-PACIOPSAUTEIbHONH JAOKYMEHTALMHU
(OP]).

Opranuszanuonssle AOKyMeHTbl cuctemMbl OPJl. OOmas xapakTepucTHKa H
Ha3HaueHue JoKyMeHTOB. IloaroroBka mpoekTta JOKyMeHTa. PexBHU3UTHI
JIOKyMEHTOB, CTpyKTypa Tekcra. [IpaBuia odopmieHuss U yTBepxKIAeHUs. Bumbl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsinutenbuble nokymMeHTsl cuctemMbl OPJl. OOmas xapakTepucTuka u
Ha3HAUYCHUE JIOKYMEHTOB. PEKBU3HTHI, CTPYKTypa TEKCTa M MpaBuiia O()OPMIICHHUS.
Bunel  pacnopsiiuTenbHBIX  JOKYMEHTOB:  yKasbl, IIOCTAaHOBJICHMS, IPUKa3bl,
pacmopspKeHUs, PEeIIeHUS, HHCTPYKIIHH.

NudopmanmoHHo-cripaBouHble  JOKyMeHTHl  cucteMbl  OPJI.  OOGmias
XapaKTepUCTHKa W Ha3HauY€HUE TOKYMEHTOB. Buibl MHGOpPMAIMOHHO-CIPaBOYHBIX
JTOKYyMEHTOB. OCOOCHHOCTH COCTaBJIEHUS U O(DOPMIICHUSI.

Tema 4. /le10Boe NUCHbMO KaK OCHOBHOM BH/I IIEPENHCKH.

bnanku nns nucem. @opmylisap nenoBoro nucbMa. OcoO0eHHOCTH 0(PUITUATBEHO-
JI€JIOBOrO CTHJISI COCTABJIEHUSI TEKCTa JIEJIOBOrO MUChbMa. BUIBI CIy>KEOHBIX MHUCEM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECIOHACHIMU. OJIEKTPOHHAs IIepeIucKa.
DJEKTPOHHBINA JOKYMEHT.

Tema S. Opranuszanus AOKYMEHTO0000poTa o0pa3oBaTebHOI
OpraHu3anum.

@®opMbl  opraHm3and  paboOThl ¢  JOKyMeHTamHu. J{oKyMeHTOOOOpOT.
Joxkymentonotoku. Ilopsimok o0paboOTKM BXOAAUIMX JOKYMEHTOB. Peructpanus
nokyMeHTOB. [lopsaok 00pabOTKM UCXOAAIUX JOKYMEHTOB. HomeHkmatypa nesn.
®opmupoBanue, o(QOpMIEHHE, XpaHEHUE el B TEKyLIeM JeJIONPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIEro XpaHeHus.

4.3. Jlekuuu
O0beM yacoB
Ne Ou4Ho-3204HanA
HaumeHnoBaHue TeMbl
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemecTp / 5 TpUMECTp
1 TeOpeTI/IKO-HpaBOBBIe 158 HOpMaTI/IBHI)Ie OCHOBBI
JIOKYMEHTAI[MOHHOTO 00ECTICUeHUs! YIIPaBICHHUSI 2
2 | CrangapTu3sanus nporecca JOKyMEHTHPOBAHHSI
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAUTEIEHOM 5 9
,HOKYMeHTaHI/II/I
4 | JlenoBoe MUCHhMO KaK OCHOBHOM BHJI IEPETIUCKH 2
5 Opranuzaiys J0KyMEHTO000poTa 00pa3oBaTeNbHOI 5
OpraHu3aIu
Hroro: 8 2




4.4. IlpakTH4yeckue / CCeMUHAPCKUE 3aHATHS

O0beM yacoB
Ne O4Ho-3204Hast
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma ¢popma /
3ao4Hasi popma
3 cemectp / 5 TpumMecTp
1 TeopeTnko-ipaBoBbIe W HOPMATHUBHBICE  OCHOBBI 9
JOKYMEHTAITMOHHOTO O0ECTICUCHUS! YIIPABJICHHUSI 2
2 | CrangapTu3anus nporecca J0KyMEHTUPOBaHUS 4
3 cemectp / 6 TpuMecTp
3 Cucrema OpraHU3aIMOHHO-PACTIOPS AU TEILHOM 5
JIOKYMEHTaIUN 2
4 | JlenoBoe NMChMO KaK OCHOBHOM BHJI IEPENUCKU 2
5 Opranuzanus JOKyMEHTOOOOpoTa 00pa30BaTeIIbHOM 9 9
OpraHH3aIH
Hroro: 16 6
4.5. JlabopaTopHbie padoThI
Y4eOHBIM IJITAHOM HE MPEyCMOTPEHBI.
4.6. CamocTosiTeibHasi padoTa CTyJIeHTOB
O0beM yacoB
Ne HaumenoBanue Bua camocrositeJbHOM OuHo-3204Has
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma ¢opma /
3a04Has ¢popMma
3 cemectp / 5 Tpumectp
Teopetuxo-mpaBoBeie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUICCKOMY 3aHSATHIO H
1 | OCHOBEI BBITIONHEHNE  [PAKTHYECKHX 8 16
JOKYMEHTAI[MOHHOTO | 3aJIaHui
obecrnieueHus
YIpaBIICHUS
Crangaptuzanus [Toaroroska K
5 | Mporecca MIPAKTHUECKOMY 3aHSITHIO W 3 16
JIOKYMEHTHUPOBAHUS BBITIOJIHEHNAE TPAKTUYCCKHX
3aIaHui
3 cemectp / 6 TpumecTp
Cucrema ITogroroBka K
3 | OPraHH3alHOHHO- MPAaKTHUECKOMY 3aHSATHIO U 10 10
paciopsANTEILHOM BBIITOJTHCHUE TTPAKTUICCKUX
JOKYMEHTAIU! 3a1aHui
HemoBoe mmcemo kak | IloaroroBka K
4 OCHOBHOW BUJ| | IPAKTHYECKOMY 3aHITHIO U 3 8
MIEPETTHCKU BBIITOJTHCHUE TTPAKTUICCKUX
3aIaHUI
5 | Opranuzanus [TonroroBka K 10 10




JOKYMEHTO00O0poTa MPAKTUYECKOMY 3aHSATHIO M
o0Opa3oBaTenbHOI BBINIOJIHEHNE TMPAKTUYECKUX
OpraHu3aluu 3a/laHui
Hroro: 44 60

4.7. KypcoBbie padoThbl
VY4eOHBIM IJIAHOM HE MPETYCMOTPEHBI.

5. Metoanueckoe odecreyenue, 00pa3oBaTeibHbIe TEXHOJIOTHH

[IpenogaBanue AUCIUIIMHBI BEIETCS C MPUMEHEHHUEM CJICIYIOIMINX BHJIOB
o0pa3zoBaTeIbHBIX TEXHOJIOTHM:

— TPaJAMITMOHHBIC METOIbI OOYUCHHMS: JICKIINH, IPAKTUUECKHUE 3aHITHUS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHHE AIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, AJICKTPOHHBIX OHOJIMOTEK TMpU IMOATOTOBKE K
MPAKTUYECKUM 3aHATUSIM;

— UHTEPAKTUBHBIC TEXHOJOTHH: MO3TOBOM IITypM, paboTa B MallbIX TIpyIINax.
B pamkax  gaHHOM  0Opa30BaTeNbHON  TEXHOJOTMM  OCHOBHBIMH  (opMaMu
OpraHu3ald y4eOHOro MpoIecca SIBUINUCH: YIIPAXXHEHUS 10 MPUMEHEHUIO 3HAHUH,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI Ha TMPAKTHUYECKUX 3aHATHUSIX, IOJArOTOBKA
CTyJCHTaMU Pa3JINYHbIX BUJOB JOKYMEHTOB.

6. @opMBbI KOHTPOJISI 0CBOEHHUS Y4eOHOM TMCUMIINHBI.

Tekymas arrecranusi CTyAEHTOB MPOU3BOAUTCA B JIUCKPETHBIE BPEMEHHBIC
MHTEpBaJIbl JICKTOPOM U TMpernojaBaTeaeM(sIMU), BEAYIIUMU MPAKTUUYECKUE 3aHATUS
M0 IUCUUIUIMHE B CIAEAYIOMUX hopmax:

—BBITIOJTHEHHUE MMCbMEHHBIX JOMAIIHUX 33JaHUl;

—CaMOCTOATEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIU3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—MMUChbMEHHBIEC OTBETHI HA KOHTPOJILHOM paboTe.

[IpoMeXyTOUHBI KOHTPOJIb TIO pe3yjbTaTaM OCBOCHUS JIUCIUILIUHBI
IIPOXOJUT B (POpME YCTHOIO 3aUeTa.

CucreMa olleHUBaHUS YUYE€OHBIX TOCTUXKEHHUM CTYICHTOB, OLICHOUHbBIE CPEJICTBA
npejacTaBiieHbl B ()OHJE OIICHOYHBIX CPEICTB K pabouedl mporpamMme ydeOHOM
JTUCHUIUIMHE (TPUIIOKEHUN ).

7. Y4eOHO-MeTOAMYECKOe U NPOrPAMMHO-MH(OPMAIUOHHOE O0ecreyeHue

TUCHUNITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. loxymeHTarmonHoe obecrnieuenue ympanieHus : yueonuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. T'op6aués, O. A. Myxamermmna. — M. : KOHUTU-TAHA,
2023. — 391 c. — Tekcr : anexTponnbii // Ludposoit obpazoBatenbublii pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOparmieHus:
13.01.2025). — Pexxum JtocTyma: Jjis aBTOPHU3. MOJb30BaTEIICH.

2. Kysnenos, W.H. Jlenonpou3BoacTtBo : ydeOHO-CHpaBOYHOE Mocooue /
U. H. Ky3neuos. — M. : JlamkoB u K, 2025. — 405 ¢. — Tekcr : 370eKTpOHHBIN //




[udpopoii oOpaszoBaTebHbBIN pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/144217.html (mara oOpamenus: 13.01.2025). — Pexum
J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEICH.

3. [MaBnoBa, P. C. JlokyMmeHTamoHHOe oOecreyeHne ympapieHus /
P. C.IlaBmoBa. — 2-¢ wm3nm., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
MEeKTpOHHBIN //  Jlawb :  amekTpoHHO-OMOmmoreunas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
JOCTyTa: JIJISl aBTOPH3. TTOJIH30BaTEIICH.

0) onOTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokyMeHTaIlmoHHOE OOecIieYeHHE YIpaBICHUS : y4eO.
nocobue / B. A. ApacianoBa. — 3-e¢ u3a., non. u nepepad. — Cypryt : Cypl'llY,
2019. - 239 c¢. — TekcT: sneKTpoHHBIN // JlaHb : S3JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL:  https://e.lanbook.com/book/151937  (mara  oOpamieHus:
13.01.2025). — Pexxum JtocTyma: i aBTOPHU3. TOJIb30BATEIICH.

2.Tanenxko, H. H. OcHoBBI agemompou3BojacTBa : y4deO. mocobue /
H. H. I'anenko. — Camapa : CamI'AY, 2019. — 181 c¢. — TekcT : anexktponHslii // JIans :
aJIeKTpOoHHO-OMOMoTeunas cuctema. — URL: https://e.lanbook.com/book/123610
(mara obpamenus: 13.01.2025). — Pexxum gocTymna: ajisi aBTOpU3. MOJIb30BATEIICH.

3.TOCT P 7.0.97-2025. Haumonanbubiii crangapt Poccuiickoit denepammu.
Cucrema CcTaHIapTOB MO HH(POpPMAIUH, OMOIMOTEUHOMY W HU3JATEIBCKOMY JIETy.
OpraHu3almoHHO-paclopsIuTeNbHas JTIOKyMeHTalusa. TpeGoBaHus K O(QOpMIIEHUIO
JOKYMEHTOB [DJIEKTPOHHBIA pecypc] : yTB. mpukazoM Poccrangapta ot 26.06.2025
Ne 622-ct). — URL: https://www.consultant.ru/document/cons_doc_ LAW 510883/
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4. JJoKkyMEHTOBEJICHUE W  apXUBOBEJEHUE :  CIIOBAPh-CIIPABOYHUK  /
O.T. YcanoBa, A.B.JlymuukoBa, A.I. AsnarynoBa, M. B. MoTtopnas. —
Yensbunck : UensOMHCKUN rocyAapCTBEHHBI HHCTUTYT KyIbTyphl, 2015. — 116 C. —
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5. EropoB, B. II. [JoxymeHTaumoHHOE oOOecleYeHUue  yIpaBJICHHUS
HETOCY/IapCTBEHHBIX ~ OpPTaHM3alMid B  YCIOBUAX IU(PPOBOH IKOHOMHUKH /
B. II. EropoB, A. B. CnunbkoB. — 2-¢ usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texkcr : anexktponHslii / Jlanb : s1mekTpoHHO-OMOnMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JUIsl aBTOPH3. MOJIb30BaTEINEH.

6. JlapuonoBa, M. Bb. IlpakTukyMm 1O  OpraHM3allMOHHOMY U
JIOKYMEHTAIlMOHHOMY OOECIEUEHHUI0 NEATEIbHOCTH OpraHu3anuu : y4yed. mocodue /
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https://e.lanbook.com/book/222434 (mata oOpamenus: 13.01.2025). — Pexum
J0CTyTa: JIJIsl aBTOPH3. TOJIh30BaTEICH.

7. IlaBnoBa, P. C. JlokymeHTallMoHHOE oOecrieueHue ympasiieHus. [lenoas
nepenucka / P. C. I1aBnoBa. — 2-e uzna., crep. — CII6: Jlans, 2023. — 152 ¢. — Tekcr :
ANEKTpOHHBIN //  JlaHb :  »SJeKTpoHHO-OMOnMoreunas cuctema. —  URL:



https://e.lanbook.com/book/288977 (mara o6pamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. TOIh30BaTEIICH.

8. Ilerymko, H. E. JlokymeHTarmonHoe oOecriedeHue yrpaBiaeHUs : y4eOHO-
metoaudeckoe mocodbue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : amektpoHHbIA / Jlane : 37meKTpoHHO-OMONMoTeuHass cuctema. — URL:
https://e.lanbook.com/book/176019 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MTOJIh30BaTEIICH.

9. [IpaBmia AEMOMPOM3BOACTBA B TOCYAapCTBEHHBIX OpraHax, oOpraHax
MECTHOTO CaMOyTpaBJicHHs [DIeKTPOHHBIH pecypc] : yTB. mpukazoM Pocapxusa
ot 22.05.2019 Ne 71. — URL:
https://www.consultant.ru/document/cons_doc LAW 342093 (mata oOpalieHus:
13.01.2025). — Pexxum mocTyma: CBOOOIHBIIA.

10. [IpumepHass WHCTPYKIHS 110 JEJOMPOM3BOJICTBY B TOCYIapCTBEHHBIX
OopraHu3anusx [DIeKTpOHHBIM pecypc]| : yTB. mpuka3zom Pocapxusa ot 11.04.2018
Ne 44, — URL: https://www.consultant.ru/document/cons_doc LAW 305137 (mara
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B) HTEpHET-peCypCHI:

1. Jlyranckass pecnyOJMKaHCKas YHHUBEpcajbHas HaydHas OuOiIuoTeKa
uM. M. T'opbkoro : [caiit]. — Pexxum moctyma: http://lib-lg.com.

2. Poccuiickasi rocymapcTBeHHas OubOnmoreka : [caiit]. — Pexkum mocrtyma:
https://mww.rsl.ru.

3. Hayunas 6ubmumoreka ®I'bBOY BO «JII'TIVY» : [caiiT]. — Pexxum nmocryma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTelbHBIN pecypc. — Pexum
noctyma: https://www.iprbookshop.ru.

5.9bC «Jlaub» [caiiT] : snekTpoHHas OubamoTeka. — Pexum mocrymna:
https://e.lanbook.com.

8. MatepuajbHO-TEXHHYECKOE OOecneyeHue TUCIUNINHBI

OcBoeHne NUCHUIUIMHBI TPEANOaraeT MCHOJIb30BAaHUE AaKaJEeMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJCHUS  JICKIIMOHHBIX W TMPAKTUYECKHX  3aHATHH,
COOTBETCTBYIOIIUX JICUCTBYIOIIUM CAaHUTAPHBIM U MPOTHUBOIOKAPHBIM TIPABUJIAM U
HOpMaM.

AyauTOpHOE  OCHAIllEHWE: JIGKIMOHHAS  ayJAuTopHsi, pabodee MecTo
IperoAaBaTesisi, OCHAIIEHHOEe KOMIBIOTEpOM, pabodne MecTa CTYJEHTOB,
KaHIESIPCKOE OCHAIIICHHE YIeOHOTO mpoiiecca.

JIeKMOHHBIC ~ 3aHATHA:  MYJbTHUMEIUWHAS  ayJUTOPHSA:  KOMIIBIOTEp
MYJBTHMEINA C TPUKIAJIHBIM TPOTPAMMHBIM OCHAIIGHUEM: IPOCKTOP, KOJIOHKH,
nporpaMma Jijisi IpOCMOTpa BHIeo (DaljIoB, TENEBU30p, MPE3CHTAMH 10 TeMaM
JUCITUTLTHBI.

[TpakTrueckue 3aHATHS: KOMITBIOTEPHBIN KJIACC, TPE3EHTAIMOHHAS TEXHHKA.

[IpenonaBanue MUCHUILIMHBI TMPEAYCMATPUBACT JOCTYN OOYyYaromuXxcs K
AJIEKTPOHHO-OMOIMOTEUHBIM cUCTeMaM (DJIEKTPOHHBIM  OubmnoTexkam) «JlaHby,
IPRSMART wu k »3nekTtpoHHOW HWHGOPMAIIMOHHO-00pa30BaTEIBLHON  cpenie
YHUBEPCUTETA.



9. JIucT 1OoNMoOJITHEeHUH U U3MEeHEeHH I

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHH S

OcHoBanune

Conep:xanue u3menenus /
JOMOJIHCHUA

JIuna, noaTBepKAAIOIINE
H3MeHeHne / JoONmoJTHEHne

3aBeayouuii
Kadeapoi
(PHUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®uo,

MOJANUCH)




